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To Apply for Admission Online 

 

¶ Go to www.susla.edu  

¶ Click the  icon 

Please review the different application types and select the appropriate one (Dual Enrollment HS Only) to avoid delays.  

 

¶ Click on Apply Now to begin the online application process 

¶ Click First time user account creation and create your log in information, then click ñLoginò. 

 
¶ Your ID can be up to 9 alphanumeric characters 

¶ Your PIN must be six numbers (we recommend your 6-digit birthdate ï mmddyy) 

This is a temporary login for admission purposes.  Once you are admitted, you will be issued a permanent ID.  

Please make a note of your account information in case you need to return to complete the application. 
 

DO NOT create applications for multiple individuals using the same login account.  IT WILL CAUSE 

MAJOR DATA ISSUES AND DELAY APPLICATION PROCESSING. 

¶ Make sure that Dual Enrollment (HS ONLY)  is selected in the dropdown box next to Application Type, and 

click ñContinueò. 

¶ Click the Admission Term dropdown box to select the semester you intend to enroll.  You only need to select the 

semester you intend to initially  enroll at SUSLA.  Enter your name and click ñFill Out Applicationò. 

¶ Follow the prompts to complete all of the sections of the application. Then click ñApplication is Completeò. If 

you need to stop before completing the application, click ñFinish Laterò. 

¶ You must select ñI Agree to Termsò in order to complete the application. 

¶ The web application signature page will be displayed describing the documents required for your application to be 

processed. We will obtain the required documents from your Counselor or the Dual Enrollment Coordinator. 

¶ If you continue in the dual enrollment program next semester, you do not need reapply.  

http://www.susla.edu/
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HELPFUL TIDB ITS 

¶ If you have a suffix in your name, do not enter it in the last name field. For example, if your name is 

Barack Obama, Jr., you should enter  

 

 

¶ When entering the phone number enter the area code in the first field, then the phone number in the second field.  

The third field is designed to enter a telephone extension (where applicable). 

 

 

¶ A complete mailing address is required of all applicants. Applications without valid mailing address will not be 

processed. 

 

¶ If you do not complete your application and need to return to complete it, you should use the log in information 

you created and log in as a returning user.  DO NOT click ñFirs-time user account creationò if you have 

already started an application. 
 

¶ If you are enrolled in a class which requires Moodle access, you will be provided with Moodle log in instructions 

once you have been admitted. 
 

¶ If you were enrolled in dual enrollment classes in the spring semester, you do not have to submit an application 

for the fall semester.  If you were enrolled in dual enrollment classes in the fall, you do not have to submit an 

application for the spring semester. 
 

¶ If you were previously enrolled in dual enrollment classes but did not enroll last semester, you are required to 

submit a new application. 
 

¶ As you know, dual enrollment allows you to earn college credit while taking courses in high school.  In order for 

you to get college credit for dual enrollment courses, you must request an official transcript from SUSLA be sent 

to the college/university in which you decide to enroll. 
 
 

The Southern University @ Shreveport Dual Enrollment and Admission teams thank you 
for selecting our prestigious institution and wish you an enjoyable semester.  Until we are able to 
meet you in person, we extend through this medium a very sincere welcome and best wishes for 
continued success.   
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¶ Make sure that Dual Enrollment (HS ONLY)  is selected in the dropdown box next to Application Type, and click ñContinueò. 
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¶ Click the Admission Term dropdown box to select the semester you intend to enroll.   

o You only need to select the semester you intend to initially  enroll at SUSLA.   

¶ Enter your name and click ñFill Out Applicationò. 

¶ If any required fields are missing on any of the sections, you will not be able to advance to the next section until the information is provided. 



Page 5 of 11 

 

 

 

¶ Your social security number is needed to match your application with your academic documents (transcript, test scores, etc).  

¶ A valid email address is needed to send acceptance notification and Banner log in information. 

¶ If you do not know your Louisiana Secure ID, leave blank.  We will obtain from your school. 
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¶ When entering the phone number enter the area code in the first field, then the phone number in the second field.  The third field is designed to 

enter a telephone extension (where applicable). 
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¶ You can use the ñLookup High School Codeò feature to search for your high school. 

¶ OR you can simply enter your high school information in the fields. 
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¶ Complete each section of the application. 

¶ Click ñApplication is Completeò to submit the application 

o If you need to stop before you complete the application, click ñFinish Laterò. 
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¶ You must complete all sections on the application checklist   in order to mark the application complete.  A checkmark indicates that a section is 

complete. 

¶ You must click ñApplication is Completeò in order to submit the application.
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¶ You are required to click ñI agree to the termsò; otherwise, your application will be rejected. 
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¶ The signature page will display when you have successfully marked your application complete. 

¶ The Admissions Office staff will process your application and send you a confirmation email with your Banner log in information. 

 

Have a Great Semester! 


